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COURSE FILE INFORMATION SYSTEM
Work from anywhere

• Sync your files to the cloud with FBM-CFIS

Save your files into FBM-

CFIS

Store files in your CFIS and reach them 

from all your devices. 

Share with your team teaching

Access, share, or work with others in real-time

while protecting your files from loss and attacks.



COURSE FILE

FOR RP

OBE 

DOCUMENTS

1 2COURSE 

INFORMATION: 

DOWNLOAD FROM 

AIMS WITH 

APPROVED VERSION

ASSIGNMENT 

RUBRICS:

A SAMPLE FROM 

YOUR OWN 

ASSIGNMENT 

RUBRIC

COPO-MATRIX : DOWNLOAD FROM AIMS 

(APPROVED VERSION).

MAY USE PDFSAM TO SPLIT THE 

DOCUMENT (COURSE INFO AND COPO-

MATRIX)

3



PROJECT RUBRICS :  JSU : Download from Aims 

(if applicable especially for 

final assessment/final exam)

54

OBE 

DOCUMENTS COURSE FILE

FOR RP



SLT: Download from AIMS 

(approved version) 

RUBRICS : General Rubric for 

all categories (where 

applicable)

76

OBE 

DOCUMENTS COURSE FILE

FOR RP



OBE RESULTS

1

COURSE FILE

FOR RP

CDL-CQI: DOWNLOAD FROM 

UFUTURE

Choose your group level (lecturer) 

and program level (RP) .

Fill up OBE_SCL Survey

Fill up COPO-LOKI survey

Fill up CQI form

CDL-CQI: 

TAB FOR RESOURCE 

PERSON



OBE RESULTS

2

COURSE FILE

FOR RP

CDL-CQI: FROM UFUTURE

CHOOSE YOUR GROUP LEVEL 

(LECTURER) AND PROGRAM LEVEL 

(RP) .

CDL-CQI: 

TAB FOR LECTURER 



OBE RESULTS

CDL- CQI: 

CHOOSE YOUR GROUP LEVEL 

(LECTURER) AND PROGRAM LEVEL 

(RP) .

Fill up OBE_SCL Survey

Fill up COPO-LOKI survey

Fill up CQI form

COURSE FILE

FOR RP

OBE-SCL and COPO-

LOKI TAB

CQI TAB

3



OBE RESULTS

CDL-CQI : 

Click Print PDF, save and upload.

COURSE FILE

FOR RP

4



COURSEWORK ASSESSMENT : EXCEL 

TEMPLATE/ERES/GOOGLE FORM OR 

ANY RELEVANT TEMPLATE.

5

OBE RESULTS
COURSE FILE

FOR RP



SUFO RESULT: DOWNLOAD FROM UFUTURE WITH 

ITEMIZED QUESTIONS AND ANSWER.

RP : REPORT BY COURSE (FOR ALL GROUPS)

TEAM TEACHING: REPORT BY COURSE GROUP 

(INDIVIDUAL GROUP) OR BY LECTURER

LE15 : PRINTED FROM ERES 

OR RELEVANT TEMPLATE 
87

OBE RESULTS
COURSE FILE

FOR RP



TEACHING MATERIAL : 

• CHOOSE ANY OF : CASE STUDY/HAND 

OUT/ NOTES/ OTHERS THAT RELEVANT TO 

YOUR SUBJECT

• LABEL EVERY CHAPTERS APPROPRIATELY

1

TEACHING 

MATERIALS COURSE FILE

FOR RP



TAB  ASSIGNMENT/PROJECT/QUIZ:  

• TO UPLOAD THE INDIVIDUAL / 
GROUP/QUIZ/ CASE STUDY 
/REFLECTIVE PAPER/PRESENTATION  
GUIDELINES ETC.(FOLLOW CI)

1

ASSESSMENT COURSE FILE

FOR RP.

TEACHING FILE 

FOR LECTURER.



SAMPLE ASSESSMENT: 

• SAMPLE STUDENT’S WORK FOR 

ASSIGNMENT/PROJECT/QUIZ/PR

ESENTATION/CASE 

STUDY/REFLECTIVE PAPER WITH 

RANKING

(HIGHEST/MODERATE/LOWEST) 

• UPLOAD USING PDF OR URL 

LINK FORMAT

2

ASSESSMENT COURSE FILE

FOR RP.

TEACHING FILE 

FOR LECTURER.



TEST : A SAMPLE QUESTION 

AND MODEL 

ANSWER/ANSWER SCHEME.

3

ASSESSMENT

TEST QUESTION

MODEL 

ANSWER/ANSWER 

SCHEME

HOW TO LABEL YOUR 

ASSIGNMENT/PROJECT/QUI

Z/TEST

COURSE FILE

FOR RP.

TEACHING FILE 

FOR LECTURER.



COURSE 

FILE/TEACHING

FILE

FINAL EXAM

• SAMPLE OF FINAL 
ASSESSMENT/ FINAL EXAM 
QUESTION AND ANSWER FOR 
THAT PARTICULAR SEMESTER

• FOLLOW STANDARD FORMAT 
FROM EXAM UNIT 
(DOWNLOAD FROM LIBRARY 
OR FROM FBM’S EXAM UNIT)

• STANDARD FORMAT FINAL 
ASSESSMENT FOR ODL



PROGRAM STUDY PLAN : 

A STANDARD FORMAT 

FROM FBM HEA  

1

PROGRAM 

STUDY PLAN COURSE FILE

FOR RP



STUDENT’S ATTENDANCE: 

• PRODUCE FROM GOOGLE 

FORM/UFUTURE/GOOGLE 

SHEET/SIMS 

1

TEACHING FILE

2 LESSON PLAN

TEACHING  

FILE

FOR A 

LECTURER



1 2

3

RP – PILIH TAB     

COURSE FILE 

RP – PILIH 

SEMESTER TERKINI 

(20204)

RP – ADD TEAM 

TEACHING (SEKIRANYA 

RP DAN TEAM TEACHING 

ADALAH DIRI SENDIRI –

SILA ADD DIRI ANDA. 

SEKIRANYA TEAM 

TEACHING ADALAH 

PENSYARAH LAIN, SILA 

ADD RAKAN TEAM 

TEACHING MASING-

MASING.

1

2

3

COURSE FILE INFORMATION SYSTEM (CFIS)-PANDUAN TAMBAHAN



CFIS USER MANUAL



ACRONYM

AIMS- ACADEMIC INFORMATION MANAGEMENT SYSTEM

CDL- CLOSING THE LOOP

CQI - CONTINUOUS QUALITY IMPROVEMENT

COPO- COURSE OUTCOME PROGRAMME OUTCOME

FBMIS - FACULTY OF BUSINESS AND MANAGEMENT 

INTEGRATED SYSTEM

JSU - JADUAL SPESIFIKASI UJIAN

RP - RESOURCE PERSON

SUFO - STUDENTS’ FEEDBACK ONLINE



https://fbmis.uitm.edu.my/cfis/

CHECK LIST COURSE FILE – BY RP

OBE DOCUMENTS

• COURSE INFORMATION

• COPO MATRIX

• JSU

• RUBRICS

• PROJECT RUBRICS

• ASSIGNMENT RUBRICS

• SLT

OBE RESULTS

• COURSE ASSESSMENT MARKS

• LE15

• CDL

• CQI

• SUFO RESULT

TEACHING MATERIALS

• HAND OUT/CASE STUDY/NOTES/OTHERS 

(ANY RELEVANT)

1

2

3

4 ASSESSMENT

• ASSIGNMENT – INDIVIDUAL/CASE 

STUDY/REFLECTIVE PAPER/ GROUP 

ASSIGNMENT GUIDELINES

• PROJECT – PROJECT GUIDELINES

• QUIZ – QUIZ GUIDELINES

• SAMPLE ASSESSMENT – STUDENT’S WORK 

FOR INDIVIDUAL, PROJECT/CASE 

STUDY/REFLECTIVE PAPER AND 

PRESENTATION WITH RANKING 

(HIGHEST/MODERATE/LOWEST)

FINAL EXAM

• FINAL EXAM QUESTION 

• FINAL EXAM ANSWER SCHEME/MODUL 

ANSWER

PROGRAM STUDY PLAN

• AN INDIVIDUAL PROGRAM STRUCTURE 

APPROVED FORMAT BY FBM HEA.

5
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CHECK LIST TEACHING FILE – BY LECTURER

OBE DOCUMENTS – AUTO GENERATED BY RP

• COURSE INFORMATION

• COPO MATRIX

• JSU

• RUBRICS

• PROJECT RUBRICS

• ASSIGNMENT RUBRICS

• SLT

OBE RESULTS – TO FILL UP BY LECTURER (AN 

INDIVIDUAL GROUP/CLASS)

• COURSE ASSESSMENT MARKS

• LE15

• CDL

• CQI

• SUFO RESULT

TEACHING MATERIALS – AUTO GENERATED BY 

RP

• HAND OUT/CASE STUDY/NOTES/OTHERS 

(ANY RELEVANT)

1

2

3

4 CLASS ATTENDANCE

- INDIVIDUAL GROUP/CLASS ATTENDANCE FOR 

THE WHOLE SEMESTER

ASSESSMENT - TO FILL UP BY LECTURER 

(INDIVIDUAL GROUP/CLASS)

• ASSIGNMENT – INDIVIDUAL/CASE 

STUDY/REFLECTIVE PAPER/ GROUP 

ASSIGNMENT GUIDELINES

• PROJECT – PROJECT GUIDELINES

• QUIZ – QUIZ GUIDELINES

• SAMPLE ASSESSMENT – STUDENT’S WORK 

FOR INDIVIDUAL, PROJECT/CASE 

STUDY/REFLECTIVE PAPER AND 

PRESENTATION WITH RANKING 

(HIGHEST/MODERATE/LOWEST)

FINAL EXAM - TO FILL UP BY LECTURER

• FINAL EXAM QUESTION 

• FINAL EXAM ANSWER SCHEME/MODUL 

ANSWER

LESSON PLAN

• AN INDIVIDUAL LESSON PLAN FOR THAT 

PARTICULAR CLASS/GROUP(APPROVED BY 

RP).

6

7
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